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1. OOumme moJoKeHUd

1.1. Hacrosimee IlonoxeHune o MOpsIKe pacCMOTPEHUST OOpalICHH TpaXkiaH B aIMUHUCTPALIUIO
MYHHIIMIIAIBHOTO OIO/KETHOTO JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKICHUS JETCKUN cajl KoMOU-
HupoBanHoro Buja Ne 8 mrt. [llaxtepck Yrieropckoro ropojckoro okpyra CaxaiamHckon obnactu (ia-
nee — JIOY) pazpaborano B coorBeTcTBUHU ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-d3 «O mo-
psaKe paccMOTpeHusl oOpamieHuid rpaxnaH Poccuiickoit ®Deneparumy.

[lonoxeHneM peryiupyroTcs MPaBOOTHOLIEHUS, CBSI3aHHBIE C peain3auuend rpaxaaHuHoMm PO
3akperuieHHoro 3a HuM Konctutyuuein PO npaBa oOpaiieHust B Opraibl MECTHOTO camoyIipaBlie-
HUSl, yCTAHABIMBAETCS MOPAJOK PACCMOTpPEeHHsl oOparieHuil rpaxaaH B aamuHuctpanuio J1OVY.

1.2. Opranuzamnust paboThl ¢ oOpalleHUsAMHU IpakaaH B axmuHuctpamuto JJOY Bemercs B COOTBET-
ctBuu ¢ Koncrurymueit PO, ®enepanbubiv 3akonoM oT 06.10.2003 . Ne 131-D3 «O06 oOuux npuH-
[UIIaX OpraHU3allM MECTHOro camoympasienus B PO c¢ usm. u gom., Beryn. B cuny ¢ 11.01.2023),
«DenepanbHbiM 3aKOHOM OT 02.02.06 1. Ne 56-03 «O mopsiike paccCMOTPEHHUsT OOpallleHui TpakIaH
P®», Yerasom JIOVY m HactosmuMm IlomoxxeHuem.

1.3. YcranoBnennslii HacrosiuM [losioskeHHEM MOPSIOK pacCMOTpPeHHs OOpalleHnit TpakaH
pacnpocTpaHsieTcsl Ha Bce OOpallleHusl rpak[aH, 3a MCKIIOUEHHUEM OOpallleHHUH, KOTOpbIE IMOAJIEXKAT
PacCMOTPEHMIO B MHOM IOpPSIZIKE, YCTAaHOBJIEHHOM (peliepanbHbIMM KOHCTUTYLIMOHHBIMU 3aKOHAMH U
HWHBIMH (i)CIICpEUH:HI)IMI/I 3aKOHaMH, a TaKXC IIMCEM, HCIIOJIHCHHBLIX Ha O(i)I/IIII/IaJH)HI)IX OaHKax yupe-
KJIGHUH, OpraHu3anuii, NnpexnpuaTuii, MOANUCAHHBIX UX PYKOBOAUTENSIMH, YHNOJHOMOYEHHBIMH Ha
TO JIMLIJAMHU, KOTOPbIE pPaccCMaTpPUBAIOTCS B MOPSAAKE, YCTAHOBIEHHOM MJis OOLIEH KOpPpPECIOHAEHLUU.

1.4. YcranoBneHHblii HactosmuM IlosoxeHneM MOpSAAOK pacCMOTpEeHHs OOpallleHUi rpaxkaaH
pacnpocTpaHsieTcsl Ha IMPaBOOTHOILIEHHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpalleHUi HHOCTPaHHBIX
rpaxJIaH W MLl 0e3 rpa)k/JIaHCTBa, 3a UCKIIOUYEHUEM CIIy4aeB, yCTAHOBJICHHBIX MEXKIYHApOJIHBIM J0-
roBopoM Poccuiickoii @enepaunn unu ¢eaepaibHbIM 3aKOHOM.

1.5. Ilpu paccMoTpeHuu oOpallleHusl He JOIycKaeTcsl pasrilallleHne CBEeIeHUH, colepKaluxcs B
oOpaInieHuu, a TakKe CBEACHHUH, KAaCalOIMXCsl YaCTHOW KU3HM TpakJlaHuHa, 0e3 ero cornacus. He siB-
JsieTcs pas3rialleHueM CBEICHUH, colepKaluxcs B oOpallieHnH, HalpaBlieHUue MHCbMEHHOTo obOpaiie-
HH B FOCYI[apCTBCHHBIﬁ oprad, OpraH MECTHOT'O CaMOYIIPAaBJICHUA WJIN NOJDKHOCTHOMY JIMIY, B KOMIIC-
TEHIIMIO KOTOPBIX BXOJUT pellIeHHE MOCTaBIEHHBIX B 0OpallleHle BOIPOCOB.

1.6.Anmunuctpanus JJOVY cuctemarnuecku aHainu3upyeT M o0oOuiaer oOpalieHus Tpak/iaH,
coJiepKallecs B HUX KPUTHYECKHE 3aMEuaHHs, C LEJIbI0 CBOEBPEMEHHOI'O BBISBICHHUS W YCTpaHe-
HUA NIPUYMUH, ITOPOXKIAIOIINX HApYIICHUE IIPaB U OXPaHAEMBIX 3aKOHOM HMHTEPECOB I'paX<IaH.

2. IlpaBo rpaxaaH Ha oOpaleHue

2.1. T'paxnane uMEOT NpaBo oOpamarbcs JIMYHO, B YCTAHOBIEHHOW (opme, a Takxke
HaTpaBJISATh WHAWBUIYATbHbIE W KOJUIEKTUBHBIC THCHMEHHBIE OOpalieHus: B anMuHUCTpanuio JJOY
100 JOJKHOCTHBIM JTUIIAM.

2.2. 'paxxnane peaqu3yroT MpaBo Ha oOpalieHue CBOOOHO W JOOPOBOJIGHO, HE Hapyiias IMpaB
U CBOOOJIBI JIPYTUX JIHUII.

2.3. ®opma oOpamieHus TpakKJaHaMU BBIOMPACTCS CaMOCTOSITENTBHO.

2.4. PaccMoTpeHre oOpalieHuii TpakaaH OCYIIECTBIISIETCST OecIIaTHO.

2.5. Ilpu paccmoTpenun oOpamieHus B anMuHUcTpanuo JOY rpaxaaHiH MMeeT IMpaBo:

- [IpencraBnsaTh JOMOTHUTETBHBIE TOKYMEHTHI U MaTepHalibl, TMO0 o0pamarbes ¢ mpocsooit 06
WX UCTpeOOBaHUH.

- 3HAKOMHUTBCA C JOKYMEHTaMH U MaTepHajaMM, KacaroIlMMHUCS PACCMOTPEHHUs OOpalleHus,
€CIIM 3TO HE 3aTparuBaeT IpaBa, CBOOObI M 3aKOHHBIE MHTEPECHl APYTUX JIMII, €CIM B yKa3aHHbBIX



JOKYMEHTaX W MaTephaliax HE COJACPIKATCS CBEICHHS, COCTABIISIIOIINE TOCYAAPCTBEHHYIO WM HHYIO
OXpaHseMyI0 (eiepalIbHBIM 3aKOHOM TaiHY.

- [lomyyaTh THCHMEHHBI OTBET IO CYIIECTBY IOCTABIEHHBIX B OOpallleHHe BOMPOCOB, 3a MC-
KJIIOYEHHUEM CIIy4aeB, yKa3aHHbIX B I.1.5.4, 5.8 Hacrosmero llonoxkenuss yBegomiieHUE O mepea-
pecanu MUCHMEHHOTO OOpalieHus] B FOCYIapCTBEHHBIC OPTraHbl, OPraH MECTHOTO CaMOYIPABJICHHUS
WIA JIOJDKHOCTHOMY JIMIly, B KOMIICTCHIIUIO KOTOPBIX BXOJMT pEIICHHE ITOCTABICHHBIX B oOpare-
HUU BOIIPOCOB.

- OOpamarbest ¢ xano00l Ha MPUHATOE 1O OOpaIeHUIO pelieHue Wik JelcTBue (0e3aeii-
CTBHE), a TaKXKE C 3asBJICHHEM O MPEKPAICHUH PACCMOTPEHUSI OOpaIieHusl.

3. TpeGoBanuss K MHCLMEHHOMY OOpaleHHIO

3.1. B nucbMeHHOM OOpAIIeHUH TPaXKAaH B 00A3aTEIBHOM MOpPSAKE YKa3bIBaeTCS HAaMMEHOBA-
HUE aJMUHHUCTpalMHu, JU00 GpaMuiaus, UM, OTYECTBO COOTBETCTBYIOLIEIO JOKHOCTHOIO JIMIA HIIU
€ro JOJDKHOCTH B aamuuuctpamuu IOV, a takke cBOW (aMUIMIO, WM, OTYECTBO, TOYTOBBIN aji-
pec, 10 KOTOpOMY JOJDKEH OBITh HAaIpaBJeH OTBET, YBEAOMIIEHHE Iepeajpecaluu OOpalleHHs, W3-
JaraeT CyTh TNPEIUIOKEHUs, 3asBICHHUS WIIN )KaJoObl, CTABUT JIMYHYIO IOJIUCH U AATY.

3.2. B ciiyuae HeoOXOIMMOCTH B MOJTBEPXKIEHUE CBOMUX JOBOJOB TI'PAXKAAHUH IO MUCBMEHHO-
My OOpallleHHI0 MpuiaraeT JAOKYMEHThI U MaTepuaibl JU00 UX KOMHMM, KHUKKU U OPUTHHAJIbI MHBIX
JOKYMEHTOB, IPUJIOKEHHbIE K OOpaIlleHUsM, BO3BPALIAIOTCA 3asABUTENSAM 10 UX MPOCKOE.

3.3. Obpamenne, mnocrynusiiee B Aqmuaucrpanuio JIOY  nmo MHQOPMAIMOHHBIM CHCTEMaM
O0IIero IMOJIb30BaHMs, IOIJIEKUT PACCMOTPEHHUIO B HOpPsJKE, yCTaHOBJIEHHOM HactosmuM [lomo-
HKEHHUEM.

3.4. I'paxkiaHuH HaIpaBisieT CBOE MUCbMEHHOE OOpalleHHe HENOCPEJCTBEHHO Ha MMs 3aBe-
nyroueit JIOY nnm ero 3amectureseil, B KOMIETEHIIUM KOTOPHIX BXOJUT PELICHHE IOCTABIEHHBIX B
o0pallleHnH BOIPOCOB.

3.5. [luceMeHHOe oOOpalIeHne TOJUICKHUT O00s3aTEIbHOM PETUCTPAIlM B TCUCHHE TPEX JHEH ¢
MOMEHTA INOCTYIUICHUS.

Bcee nocrynaromue B agmunuctpauuio JJOY nucbMeHHble OOpaleHusl IpaxaaH NPUHUMAIOT-
Csl, YYMTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucrpanvoHHbI UHIEKC OOpallleHHsl Tpak[IaH YKas3bIBaeT-
csl B MMCbMEHHOM OOpAaIlleHNH, KOTOPBIM CTaBUTCS B HWYKHEM IPAaBOM YTy IEPBOIO JIMCTA.

3.6. [IuceMa rpaxkaaH ¢ MOMETKOM «JIMYHO» MOCJT€ IMPOYTEHUs aJpecatoM, B clydae, €Ciu B
HUX CTaBsITCS BOIPOCHI, TpeOyronre o(QUUUaibHBIX OTBETOB, MEPEAAIOTCS HAa PETUCTPALMI0 B yCTa-
HOBJICHHOM TIOPSJKE.

3.7. IluceMeHHOEe OOpaleHue, coaepiKaiiee BOMPOCH], PEIICHHE KOTOPHIX HE BXOAUT B KOM-
nereHuo agMuHucTpauuu IOV, NoIIeXuT NepechbuIKE B TEUEHUE CEMHU JTHEH CO JHS pPErucrpa-
MM B COOTBETCTBYIOUIMH OpraH WJIM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIUIy, B KOMIIETEHIIMIO
KOTOPOTrO BXOJHUT pEIIEHHE MOCTaBJIECHHBIX B OOpallleHMH BONPOCOB, C YBEAOMJIEHHEM TIpaKAaHWHA
0 mepeajipecallii ero oOpallleHus, 32 UCKIIOYEHHEM ciydas, yKa3aHHoro B ILI. 5.4, 5.8 Hacrose-
ro Ilonoxxenus.

3.8. 3ampemaercss HANPaBIATH )KATOOBI TpaXkIaH Ha PACCMOTPEHUE TEM JOJDKHOCTHBIM JIHUIAM
anmunauctparuu [0V, pemenne wnu aeiictBue (6e31elicTBUE) KOTOPBIX 00XKaTyeTcs..

4. PaccmoTpeHue o0palleHMil I'paxIaH, HOAr0TOBKA OTBETOB

4.1. Obpamenue, noctynusiiee 3aBeaytomieit JJOY, moanexur ob6s3aTenrbHOMY pacCCMOTPEHUIO.

4.2. Y4er, perucTpamus, XOJ pPacCMOTPEHHUs OOpalieHus] TPakJaH OCYIIECTBISIOTCS 3aBEIy-
IOIIEH C 3aHECEHHEM B )KypHAJ ¥ KapTOYKY JMYHOTO IpHUeMa.

4.3. 3aBenyromas 10V

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE paccMOTpeHHe oOpaleHHs, B
cilydae HEOOXOJMMOCTH — M C yYaCTHEM TPpaKIaHWHA, HAIIPaBUBIIETO OOpaIleHuE;

- 3ampallvBaeT HEOOXOIUMBIE Uil PACCMOTPEHHs] OOpalleHUs TOKYMEHThI M MaTepHajbl B
APYTUX OpraHax My APYyrux MPEeINpUsTHI U OpraHu3aluid TOpoja, 3a UCKIFOYEHUEM CYIIOB, OPraHOB
AO3HAaHUA W OPraHOB MNPCABAPHUTCIBHOIO CJIICACTBUA,

- IPUHUMAET MEphl, HAINpaBICHHbIE HAa BOCCTAHOBIICHHE WJIM 3allUTy HAPYIICHHBIX IpaB,
cBOOOJ W 3aKOHHBIX HMHTEPECOB TPaKIaHWHA;



- TaeT MHCHMEHHBIC OTBETHI IO CYIIECTBY MOCTABICHHBIX B 00OpaIllEHUU BOIIPOCOB;

- YBEJIOMJISIET TpakJlaHWHA O HAIpPaBJICHUU €ro oOpallleHus Ha PacCMOTPEHUE B JPYrod opraH
WU Jpyryue TPeAnpusaTUs U OpraHU3ald ropoja B COOTBETCTBUM C UX KOMIIETEHIUEH.

4.4. YupexxaeHus, NpeanpHusaTHs W OpraHU3alMy ropojia Mo HAampaBIEHHOMY B YCTaHOBJIEHHOM
nopsiike 3arpocy 3aBenytomieit IOY, paccmarpuBaromero oopaiieHue, o0s3aHbl B TeueHHe 15 aHei
MPEIOCTABIATh JOKYMEHTHl M MaTepHalibl, HEOOXOAMMBIE ISl PAacCMOTPEHHUs OOpallleHus 3a Hc-
KJIIFOYUEHHEM JOKYMEHTOB M MAaTE€pUaJOB, B KOTOPBIX COJIEPKATCS CBEACHHS, COCTABJISIOIIME TOCY-
JIApCTBEHHYIO WM OXpaHsAeMylo (enepalibHbIM 3aKOHOM TaiHy, U JJIsl KOTOPBIX YCTaHOBJIEH OCO-
OBIl MOPSIOK TPEIOCTABICHUS.

4.5. OtBeThl Ha OOpalleHUs TpaXKJaaH, MpUCIaHHbIe Ha UM 3aBenytomen JIOY, rotoBarcs Ha
ONaHKe y4YpexIACHH 3a MOANUChIo 3aBenyromieil JJOY u peructpupyrTcs B )KypHae.

7.6. OTBETHI JOJDKHBI COAEPkKATh KOHKPETHYIO M YETKYI0 MH(QOPMAIIMIO 110 BCEM BOIpOcaM, IO-
CTaBJICHHBIM B OOpalieHuy TpaxaaH. Eciu 3asBHUTENIO JaH OTBET B YCTHOHU (hopMe, TO B MaTepuasax,
MPWIOKEHHBIX K OOpallleHHIo, JTOJDKHO OBbITh 3TO YyKa3aHo. Eciu naercss mpoMeXyTOUHBIH OTBET,
TO YKa3bIBAa€TCS CPOK OKOHUYATEIHHOTO PEIICHHS IMOCTaBICHHOTO BOIMpOCaA.

OTBeThl, MOATOTOBJICHHBIE HA OCHOBAHMM IPABOBBIX JOKYMEHTOB, JOJKHBI COIEPKATH PEK-
BU3UTHI 3TUX JOKYMEHTOB C YKa3aHHEM JaThl W HAUMEHOBAHMSI.

OTBeT Ha KOJJIEKTUBHOE OOpallleHHe OTIPABISIETCS Ha UMsI MEPBOTO IMOAMUCABIIETO €ro JUIA,
€CJIM B MUChbME HE OrOBOPEHO KOHKPETHOE JUI0, KOMY HA/JICKHUT JaTh OTBET.

OtBer Ha oOpamieHue, noctynuBiiee B AnMmunuctpanuo JJOY no uHGOpMalMOHHBIM CHCTe-
MaM OOIIero TOJb30BaHUsS, HAMPABJISACTCS IO IMOYTOBOMY aJlpecy, YKa3aHHOMY B OOpaIlCHHH.

4.7. OOpalieHus TpaxaaH MOCIe MX PACCMOTPEHUs HCIOJHHUTENSMU BO3BPAILAIOTCA CO BCEMH
OTHOCSIIMMHUCA K HUM Matepuanamu 3apenyromier JIOY, koroperii dopmupyer gena, B TOM YHCIIE
C OTBETOM 3asBUTEJIIO B CIy4ae, €CJIH JaBajoch MOpy4YeHHE HH(OOPMHUPOBATH PYKOBOJCTBO O PE3yib-
Tarax pacCMOTPEHHUS.

4.8. IlopsiioK BU3HUPOBAHMS MOJATOTOBIEHHBIX OTBETOB Ha OOpalleHHs TpakaaH 3a MOAMNUCHIO
3aBeayromeit JJOY u ero 3amectuTeneil ycTaHaBIMBACTCS CIIETYIOITUI:

Ha BTOPOM JK3EMILISIpe OTBETA 3asBUTEIIO B JICBOM HIDKHEM YTy yKa3blBaeTcsa (haMuiIus U MOJ-
MHACh UCTIONTHUTENSI, HOMED €r0 CIyKeOHOTO TenedoHa, a TakKe MPOCTABIISIIOTCS BU3bI PYKOBOJIUTEIEH,
y4aCTBOBABIIMX B MOJTOTOBKE OTBETA, C paCHIMPPOBKON (haMUITHA.

4.9. Ha xaxjoM oOpallieH!H Mociie OKOHYATeIILHOTO PEIICHHS U €T0 UCIIOJIHEHHUSI JOJHKHA OBITh
OTMeTKa 00 ucronHeHuu «B gemo», gata v TUYHAs MOAMKUCH JOJDKHOCTHOTO JIWIA, TMPHUHSBIIETO 3TO
pemenue. [Ipennoxxenusi, 3asBICHUS U Kal0ObI, KOTUU OTBETOB HA TpaxkJaaH (OPMHUPYIOTCS B JI€JI0 B
COOTBETCTBHUH C YTBEPKIACHHON HOMEHKIATYpOu Je.

5. Ilopsiiok paccMOTpeHUs] OTAeIbHBIX OOpalleHui

5.1. O6parenus rpaxaad, noctynuBiuue 3asenyrouiei JJOY u3 cpenctB maccoBoii nHpopMma-
LIMU, PAacCMAaTPUBAIOTCSA B MOPSAKE M CPOKH, MPEAyCMOTpeHHbIe HacTtosumM [lomoxeHuem.

5.2. B ciiydae ecnu B MMCBMEHHOM OOpaIlleHUH HE YKa3aHa (amMuiusi TpakJaHWHA, HAllPaBUB-
11ero oopaleHne 1 MoYTOBbIN a/pec, o0 KOTOPOMY JOJKEH OBITh HallpaBJIEH OTBET, OTBET Ha oOpaiiie-
HUe He aaetcs 3aBenyrouleit JIOY, npuHumaercs pemeHue o CiucaHuy JaHHOTo oOpateHus «B nemoy.

5.3. Eciin B ykazaHHOM OOpamieHuH COAEPIKaTcsl CBENEHHUS O IOATOTaBIMBAEMOM, COBEpIIae-
MOM WJIH COBEPIIEHHOM IPOTHBOINPABHOM JESHUHU, A TAKXKE O JIMLE, €r0 MOArOTaBIMBAIOLIEM, CO-
BEPIIAIONIEM WM COBEPIIMBIIEM, OOpalleHHe MOJUICKUT HaMNpaBJIE€HUIO B OpraH B COOTBETCTBHUU
C €70 KOMIIETEHLIUEH.

5.4. OOparmieHre, B KOTOPOM OOXKallyeTcsi CyneOHOe pelleHre, BO3BPAIIACTCS TPAKIAHUHY C
pa3bsCHEHUEM TOpsiiKa 00’KaJOBaHUS JaHHOTO CyleOHOTO pELICHHS.

5.5. [Ipn mosy4eHMH THUCHMEHHOTO OOpalleHHs, B KOTOPOM COJIEpKaTcsl HEIEH3ypHBIE, OCKOP-
OWTENbHBIC BBIPAKEHUS, YIPO3bl KU3HH, 3I0POBBIO WJIM MMYIIECTBY JOHKHOCTHOTO JUIA, a TaKkKe
YJIEHOB €r0 CeMbH 3aBeAylollas BIpaBe OCTaBUTh oOpalleHue 6e3 OTBeTa M0 CYIIECTBY IOCTABJICH-
HBIX B HEM BOIPOCOB U COOOIINTH I'pakIaHUHY, HAlIpaBUBILIEMY OOpalleHue, O HeIOIyCTUMOCTH 3J10-
yHOTpeOJICHUST TTPaBOM.

Pemenue o cnucanun TaHHOTO oOparieHus «B neno» u HanpaBlieHUH COOOIIEHHS 3asBUTEIIO O
HEJIOMYCTUMOCTH 3JI0yNOTPEOICHUSI MPaBOM TPUHUMAETCS U MoAMHUChIBaeTcs 3aBeayromeit JIOY nmum
3aMECTUTEIIEM.



5.6. B ciiydae ecnu  TEKCT NMHCbMEHHOTO OOpaIlleHUsi HE MOAJAeTCs MPOYTEHHIO, oOparie-
HUE HE MMOJJICKUT HAINPABICHUIO HA PACCMOTPEHME U OTBET Ha HEro He JaeTcs. 3asBUTEN0 00 3TOM
cooOmraercsi, ecnd ero (aMuwiIMs W MOYTOBBIM aapec MOAJAlOTCi NpouTeHHio. Pemienue o cnmca-
HUM JlaHHOTO oOpatieHus «B neno» u cooOLeHUH 3asBUTENIO NMPUHUMAIOTCS W MOANUCHIBAIOTCS 3a-
BEYIOIEH WM NEPBBIM 3aMECTUTEIIEM.

5.7. OOpamenust rpakaaH, MOCTYNMBIINE OT OJHOIO M TOTO e JMLA I10 OJAHOMY U TOMY XKe
BOIIPOCY, €CJIM CO BPEMEHHU MOJauyd IEPBOr0 OOpaIleHUs UCTEK YCTAHOBJIEHHBIM HacrosmuMm Ilo-
JIOXKEHUEM CPOK PACCMOTPEHHs] WIM 3asBUTENb HE COTJIACEH C IMPHUHATBIM 10 €ro OOpalIeHUI0 pe-
LIEHUEM, CUUTAIOTCS IOBTOPHBIMHU.

IIpu pabGoTe c MOBTOPHBIMU OOPALIEHUAMH JEIONPOU3BOAUTEND (OPMUPYET AEJ0 C YKE UMe-
IOUIMMHUCS JOKYMEHTaMH [0 OOPAIICHUSM JTAaHHOTO 3asiBUTEII.

He cuuTarorcs nMoBTOpPHBIMU OOpAIEHHUs OJHOTO U TOTO K€ 3asBUTENS, HO IO Pa3HBIM BOIPO-
caM, a TaK’K€ MHOTI'OKpPaTHbIE — IO OJJHOMY U TOMY K€ BOIIPOCY B CJIy4ae, €CJIM IIPUYMHBI, 110 KOTO-
pPBIM OTBET IO CYLIECTBY IIOCTaBJIEHHBIX B OOpAIlEHUH BOIPOCOB HE MOI OBITh JJaH, B IOCIEIYIO-
meM OBbUTH YCTpaHEHBI, TPaXKJAaHWH BIIpaBe BHOBb HAmpaBUTh oOpamieHue 3aBeayromeit JJOVY.

5.8. B ciyuae ecnv B IMCbMEHHOM OOpAIlleHUHU TPpaXJIaHUHA COAEPIKUTCS BOIPOC, HA KOTOPBIN
€My MHOTOKPATHO JIaBaJIMCh NHCbMEHHbIE OTBETHI 0 CYLIECTBY B CBSI3U C paHEE HAIpaBJIE€HHBIMU 00-
palleHUsIMU, U IPU 3TOM B OOpALEHUH HE IPUBOJATCS HOBBIE JIOBOJBI MJIM OOCTOSATENBCTBA 3aBEAY-
rowmas JIOY BnpaBe NpuHATH pelieHne o 0€30CHOBATEILHOCTH OUYEPEIHOTO OOpAllEHUs U PEKpalleHUN
NEPEenuCcKu ¢ rpaxaaHuHoM. O TaHHOM pEIICHUN YBEAOMIIETCsS T'pa)<IaHWH, HaIlpaBUBILIUII oOparie-
HUE.

5.9. B ciyuae eciu OTBET IO CYILECTBY IOCTABICHHOI'O BONPOCa B OOpalleHUH HE MOXKET ObITh
naH 0e3 pasriialieHus: CBEACHUH, COCTABIIONINX OXPaHAEMYI0 (eiepaJbHbIM 3aKOHOM TalHYy, TpaXKaa-
HUHY, HalpaBUBLIEMY OOpalleHue, COOOIAeTCs 0 HEBO3MOKHOCTH J1aTh OTBET 110 CYIECTBY B CBSI3U C
HEJOIYCTUMOCTBIO pa3riallleHusl YKa3aHHBIX CBEJICHUIL.

6. Cpokn paccMoTpeHHUsi oOpallleHHil W yBeJdOMJIEHHE 3asiBUTeJeil

6.1. O6pamenus, mocrynuBmme 3aBeayromeii 10Y, paccMaTpuBaloOTCsl B CPOK JI0 OJJHOTO MecCs-
1Ia CO JIHS UX PETUCTpAlMHU, €CIM MHOM CPOK (MEHBIIMI) HE YCTAaHOBJIEH pPYKOBOAMTEIEM JHOO ero
3amectuteneM. OOpailieHusi, He TpeOyrolue TOMOIHUTENLHOTO U3YUYEeHUS U MPOBEPKU, paccMaTpUBa-
10Tcsl Oe3oriaratenbHo. O pe3ynbTaTaX pacCMOTPEHUS YBEIOMIISIOTCS 3asBUTEINH.

6.2. B UCKJTIOUHTEIBHBIX CITydasX PYKOBOIMTEIb BIPABE MPOIIUTE CPOK PACCMOTPEHHS 00pa-
meHus: He 6osee yeM 3a 30 gHeH, yBEAOMHUB O MPOJUIEHUM CpOKa €ro pacCMOTPEHMs TpakIaHUHA,
HanpaBuBiiero obpamenue. [Ipouienne cpoka ohopMiIsieTcss UCTIOTHHUTEISIMHA HE MEHEe 4eM 3a TSTh
THEW 10 UCTEUEHUs] CPOKa PacCMOTPEHHsI OOpalleHHUs.

7. Opranu3anus padoThl MO JUYHOMY INpPHEMY IpaskiaH

7.1. I'padux u nmopsiiok muuHOTO Mpuema rpaxaad B IOV ycranaBnuBaeTcs pyKOBOAUTEIIEM.

7.2. Tlpu JMYHOM TpUEMe TPAKIAHWH TPEIBABISCT JIOKYMEHT, YIOCTOBEPSIONIUI €ro Jind-
HOCTb.

7.3. Tlo Bompocam, HE BXOJASIIUM B KOMITETEHIHIO 3aBeayromeid 1OV, 3agBuTessM peKoMeH-
JyeTcsi 00paTUThCS B COOTBETCTBYIOIUE OPTaHbI, YUPEKACHUS, OpPTaHU3AIHH.

7.4. Bo BpeMms 3amucH Ha IPHEM 3aBeAYIOIIas 3alOHIET KApTOUKY JUYHOTO MIpUeMa Irpakaa-
HuHAa (hopMa mpuitaraetcs), B KOTOPYIO 3aHOCUTCS cofiepaHue oOpallleHus TpakIaHWHA Ha JTUYHOM
IpHeMe, a TAaKXKE PEe30JIOLUs BEIYLIEro MpHUeM, € MOpYyYeHUEM JOJKHOCTHOMY juity. [Ipm Heobxo-
JUMOCTH Tpa)kIaHaM TMpeajiaraeTcsi M3JI0XKUTh CYTh BOIPOCA B MHUCHbMEHHOM Buje. [IncbMeHHOe 00-
pallleHre B 3TOM Cllyyae PEruCTpUPYETCS U pacCMaTPUBAECTCSI B YCTAHOBJIEHHOM MOPSAKE, a B KapTOU-
Ke Jenaercsi orMerka «(OCTaBlIEHO 3asBJICHHE» U JaTa PErucTpalui.

B ciygae ecnu u3n0KeHHBIE B YCTHOM OOpaiieHun GakThl U OOCTOSITENBCTBA SIBJISFOTCS OYe-
BUJIHBIMH W HE TPEOYIOT JOMOJHUTEIHLHON MPOBEPKH, OTBET Ha OOpalleHHE C COTNIachs rpaKIaHuHA
MOKET OBITh JaH YCTHO B XOJ€ JIMYHOTO MIPHEMa, O YeM JIeJIaeTCsl 3allKCh B KAPTOUKe JIMYHOTO MpUeMa
rpaxaaHuHa. B ocTanbHBIX Cly4asX AaeTcs MUCHMEHHBIM OTBET IO CYIIECTBY MOCTABIEHHBIX B 00pa-
LICHUU BOIPOCOB.

7.5. IIpu MOBTOPHBIX 0OpAIICHUAX TOJOUPAIOTCS MMEIOIIMECS MAaTEPUATIbI MO JIETY 3asBUTEIIS.



7.6. B xoz1e TMYHOTO IprUeMa TpaXJaHHHY MOXKET ObIThb OTKa3aHO B JaJIbHEHIIEM paccMOTpe-
HUU OOpalleHus], €CTIM €My paHee ObUI JaH OTBET MO CYIIECTBY IMOCTABJIEHHBIX B 00pallleHnH BOMPOCOB.

8. PaGora ¢ oOpameHusiMu, MOCTABJIEHHBIMM HAa KOHTPOJb

8.1. OOpamienusi, B KOTOPBIX COACP)KATCS BOIPOCH, HMMEIONTUE OOJBIIOE OOIECTBEHHOE
3HAYEHHUE, COOOIIAETCS O KOHKPETHBIX HAPYIICHHUSX 3aKOHHBIX IIPAaB U WHTEPECOB TPaklaH, Kak mpa-
B0 ctaBsatca Ha KOHTPOJIb.

8.2. Ha xonrponpHBIX oOpamenusx craearcs nometku «KOHTPOJIby wu «[TOJJIEXUT
BO3BPATVY».

8.3. JIoJDKHOCTHOE JIUIIO — MCTIOJIHUTEh B YCTAHOBJICHHBIE CPOKH PacCMaTpUBaeT KOHTPOIb-
Hoe oOpaieHue, uHOpMHUpYET O pe3ynbraTax 3asenyromryto JJOY mmbo 3amectutens 3aBeqyrolien
mo YBP, roToBHUT OTBET 3asBUTEIIIO.

8.4. Ecnu B 00palieHusx rocy1apcTBEHHBIX OPraHOB CO/IEPKATCS MPOCHObI MPOMH(OPMUPOBATH
UX O pe3ysbTaTaXx PacCMOTPEHMs TpakJaH, TO HCIOJIHUTEIb TOTOBUT OTBET M M. Kak mpaBuio, 3Tu
OoTBeThl moanuchiBatoTcs 3aBeayromen JOY. 3aBenyromas OV BhnpaBe npeaioKuTh UCIIOTHUTEIIO
MPOJIOJDKUTh  PabOTy C MPOBEICHUEM JIOMOJHUTEIBHBIX MPOBEPOK HIIM MOCJIE TOAMHCAHUS OTBETa
cCIHcaTh MaTepHalbl MO pe3ylbTaTaM paccMOTpeHHs oOpamieHus «B gemnoy.

8.5. O0Opamenue cuuTaeTcs MCIOJTHEHHBIM M CHUMAETCS C KOHTPOJIS, €CIM PacCMOTPEHBI BCe
MIOCTABJICHHBIE B HEM BOIIPOCHI, MPHUHSITHI HEOOXOIMMBIE MEPBI, 3asBUTENSM JaH OTBET.

8.6. [luceMenHbIC OOpaleHusi, Ha KOTOPBIE MAFOTCS TPOMEKYTOUYHBIC OTBETBI, C KOHTPOJIS
He cHuMaroTcs. KOHTponb 3aBepiiaeTcst TOJIBKO IMOCNIe BBIHECEHUS U MPUHATUS MCUEPIBIBAIOIINX
Mep M0 pa3pelnieHuIo MPEeUIOKEHU, 3asBICHUS, XKaloObl. PelieHne o CHATHUHU C KOHTPOJIS MPUHUMA-
et 3aBenytomas IOV,

8.7. KonTponpHbie 0OpalieHus JIOHKHBI COJEPKATh KOHKPETHYIO U YeTKYI0 HH(OpPMAIMIO TI0
BCEM BONPOCaM, MOCTABICHHBIM B OOpAIICHUSIX TPaXk/IaH:

- €CJIM CPOKH PACCMOTPEHUS MPOJICHBI, TO JODKHBI ObITh YKa3aHbl MPUYMHBI U OKOHYATEIbHAS
JaTa pacCMOTPEHHUS, TT0 UCTEYEHUH KOTOPOM OyIeT JOMOIHUTEIBHO COOOIIEHO O MPOIeTaHHON paboTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENIb B TOW WJIX WHOU (hopme mpouHdOpMupo-
BaH O PE3yJIbTaTaX PACCMOTPEHUS;

- OTBET 3asBUTEIIO TOAMHUCHIBACTCS PYKOBOJIUTEIIEM;

- K OTBETY MPUKIIAJBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpalleHus] TpakJIaHWHA, €CIU Ha HEM
crout mtami «[IOAJIEXXUT BO3BPATVY».

9. KonTposib 32 co0/I0/IeHMeM TMOPSIIKA PacCMOTPEHHs 00paleHui

9.1. Jlo/KHOCTHOE JIMIIO B TIPe/ieNiaX CBOeH KOMIIETCHIINU OCYIIECTBIISICT KOHTPOJIb 3a cOOIIo-
JICHHEM TIOpsAJIKa pPAacCMOTpPEHHsl OOpallleHWH, aHalIM3MpYyeT cojAep)KaHhe, MOCTYNaroIuX oOparie-
HuM ¥ nHdopmupyert 3aBenyromyto [0V o HapyIIeHUSIX HCIOIHUTEIbCKON TUCIUIUINHBI.

9.2. 3aBenyromas JIOY npuHMMaeT Mephl 10 CBOEBPEMEHHOMY BBISBICHUIO M YCTPaHEHUIO
MIPUYMH HapyIlIeHUs MpaB, CBOOO M 3aKOHHBIX MHTEPECOB I'PaX/IaH.

9.3. JIunia, BUHOBaTHIE B HAPYLIEHUU MOPS/IKA pACCMOTPEHHs 0OpallleHui rpa)/1aH, U3JI0KEHHO-
ro B HacrosmeM [lonoxeHnn, HECYT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO 3aKOHOAATEIbCTBOM PD.

10. XpaHeHue MaTepuaJIOB MO OOpalEeHHSIM T'PaxKIaAH

10.1. 3aBexyromias JIOY ocymiecTBisieT XpaHEeHWE U UCIIOJIB30BAHNE B CIIPABOYHBIX M MHBIX IIe-
JAX  TPeUIOKEHUH, 3asBICHUN U 5Kano0 rpaxJiaH.

10.2. BHecTH B HOMEHKJIATYpY JKypHaJl pErHCTPALMU 10 OOpAIIEHUsIM TpakIaH.

10.3. OTBETCTBEHHOCTH 32 COXPAaHHOCTh JOKYMEHTOB IO OOpAIIEHUSM I'pakJaH BO3JIaraercsi Ha
3aBenyromyro J0VY.

10.4. YcranaBiMBaeTcsi CpOK XpaHEHHs TNPEAJIOKECHUH, 3asBICHUH, Kajlo0 TpakIaH MU JIOKY-
MEHTOB, CBA3aHHBIX C UX PACCMOTPEHHEM M pa3pelieHueM — 5 jeT. B HeoOXoIuMBIX Ciydasx 3Kc-
NEPTHOW KOMHUCCHEH MOKET OBITh MPUHATO PElICHHE 00 YBEIWYCHUH CPOKa XPAHEHUs WU O TOCTOSH-
HOM XpaHEHUHU HauboJiee LIEHHBIX NPEJUI0KEHNH IpaX/iaH.

10.5. Ilo ucTedyeHUM YCTAHOBICHHBIX CPOKOB XPAaHEHHS JOKYMEHTHI IO MPEUIOKEHUSM 3asB-



JEHUSAM U Kajmo0aM TpakJIaH TOJJIeKaT YHUYTOKCHHIO B COOTBETCTBUU C YTBEpXkIACHHBIM Dene-
panbHOU apxuBHOU ciyx00i Poccuu 06.10.2000 r. IlepeuneM THIOBBIX YIPaBIECHYSCKUX JTIOKYMEH-
TOB, OOpPAa3yIOIIMXCS B AEATEIBHOCTH OPraHU3allid, C YKa3aHHUEM CPOKOB XpaHEHUSI.

10.6. Xpanenue fen y UCIIOJIHUTEIICH 3ampeniaeTcsl.

10.7. OOpamierns TpakgaH MOTYT HANpaBIIATHCSA B apXMB 0€3 pPaCCMOTpPEHUS, €CIIM B HHUX CO-
JepIKATCSl PACCY)KICHHsI IO M3BECTHBIM MPOOJIEeMaM WIIM MOJHUMAIOTCS YK€ PEIICHHBIC BOIPOCHI, HE
TpeOyrole AONOJHUTEIBHOTO PACCMOTPEHHUs, a TaKKe OECCMBICIEHHBIE IO COIEPKaHUIO.

10.8. Pemenue o cmucaHuy yKa3aHHBIX OOpalleHui mpuHuMaeT 3aBenyromias JJOY.



[MPUJIOXEHUE
K [lonoxxeHuro o mopsiAKe pacCMOTPEHUs
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MBJIOY Ne 8 nrr. [llaxTepck
KAPTOYKA JIMYHOI'O NPUEMA TPAXIAH

3aBeylouleld JeTCKUM CaaoM
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®.1.0. rpaxxnanuna

MecTto paboTsl

Jomannuii anpec
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Copep:xanue yCTHOTO oOparieHus

Pe3ynbTar paccMOTpeHHs YCTHOTO OOpalleHus TpakJaHuHA
1.Komy oTnpaBieHo (pe30Irorus)

2.JlaTta UCTIOJTHEHUS

3.JlononHUTENBHBINA KOHTPOJIb
4.CHATO C KOHTPOJIA
5.Pesynbrar

6.JlaTa, TOMTKHOCTH MCHOJHUTEIIS
7.0T TpaxkaHWHA MPUHATO MHUCbMeHHoe 3asBienue (IIpunaraercs)

Bx.Ne or « » 20 T
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